
1. Register and upload your documents here: https://rekrutacja.put.poznan.pl/en/ 

 
If you do not have PESEL number you have to do preregistration: 

 
2. Wait for setting-up of your account. You will receive an e-mail with confirmation link and 

your credentials to log in. 



3. Log in: 

 
4. Fill in the tab ‘Data’: 

I. Open ‘Data’ tab. 

 



II. Fill in the data and click ‘Save’. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. Upload your photo (photo in passport format): 
I. Open tab ‘Photo’. 

 
 

II. Click ‘Add’. 

 
 
 
 
 
 
 
 
 
 



III. Click on the inscription ‘Clik here to upload photo’ to upload your photography. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



6. Fill in the tab ‘Education’: 
I. Open tab ‘Education’. 

 
 
 
 
 
 
 
 
 
 
 

II. Fill in the highlighted fields and click ‘Save’. 

 



III. Click ‘Edit’ button next to ‘Data required for first-cycle (Bachelor's) studies’ if you 
would like to apply for bachelor studies. Or alternatively click ‘Edit’ button next to 
‘Data required for first-cycle (Master’s) or third-cycle (Doctoral) studies’ if you would 
like to apply for master studies. 
 

 
IV.  

a) Fill in the data required for first-cycle studies and click ‘Save’; 

 

 

 

 



b) Or alternatively, fill in the data required for second-cycle studies and click ‘Save’; 

 

 
 
 
 
 
 
 
c) Click ‘Save’ again. 

 
 



7. Select 1-3 desired programmes as instructed below to make your application visible to the 
admission board. 

I. Go back to the main page of your candidate’s profile and open tab ‘Studies’. 

 
 
 
 
 
 
 
 
 

II. Click button ‘Add field of study’. 

 
 
 



 
III. Click ‘Select enrollment’. 

 
IV. Choose the desired enrollment and click ‘Select’. 

 
 
 
 
 
 
 
 
 
 
 



 
V. Select 1-3 desired programmes. The programmes marked with British flag are taught 
in English language. Mark one programme at a time and click ‘Select’ in the bottom part 
of the page. Repeat this step to add another programme to your list. 

 



 
8. Make the payment of application fee until 15.07.2019: 

I. Open tab ‘Studies’.

 
 
 
 
 
 

II. Click ‘Pay on-line’ to pay with credit card. 

 
 
 
 
 



 
III. Another option is to send the money by regular bank transfer: 

a) click ‘Pay by wire transfer’; 

 

 

 

 

 

 

b) your individual account number will be mentioned as show below; 

 



 
c) hover your mouse over the ‘i’ sign next to your individual bank account number 

to obtain the data required for transfer. 

 
9. Upload the required documents to the section ‘Documents’ until 15.07.2019: 

I. Open tab ‘Documents’. 

 
 
 
 
 
 
 
 
 



 
 
 

II. Upload the required documents. 

 
III. Example: 

 
 

 
 
 
 
 



10. The documents are waiting for verification. Now you should click ‘Back’ in the bottom 
of the page.

 
 
 
 
 
 
 
 
 
 
 
 



11. Check your messages regularly to stay in touch with the admission board. 

 
12. Deadline to upload the required documents and to register the application fee: 

I. in terms of candidates applying in the 1st batch: 31.05.2019. 
II. in terms of candidates applying in the 2nd batch: 15.07.2019. 

13. Preacceptance Letters will be issued: 
I. in terms of candidates accepted in the 1st batch:  06.06.2019. 
II. in terms of candidates accepted in the 2nd batch: 18.07.2019. 

14. Deadline to register the payment of first semester’s tuition fee: 
I. in terms of candidates accepted in the 1st batch: 27.06.2019. 
II. in terms of candidates accepted in the 2nd batch: 08.08.2019. 

15. Release of final results considering the candidates whose payment has been registered: 
I. in terms of candidates accepted in the 1st batch: 28.06.2019. 
II. in terms of candidates accepted in the 2nd batch: 09.08.2019. 

16. Once your payment is registered at the Universities account, you will receive  
Final Acceptance Letter allowing to apply for Polish travel visa. 

 


